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STUDENT OUTLI NE

VALI DATE UNLI QUI DATED OBLI GATI ONS

LEARNI NG OBJECTI VES:

1. TERM NAL LEARNI NG OBJECTIVE: Wthout the aid of references,
gi ven SABRS reports and source docunents, validate outstanding
obligations in accordance with MCO P7300.20. (3451.02.04).

2. ENABLI NG LEARNI NG OBJECTI VES:

(a) Wthout the aid of references and given an Unli qui dated
Obligation Report (ULO) Report and supporting docunentation,
annotate the appropriate actions to be taken on the ULO Report
in accordance with MCO P7300.20. (3451.02.04a).

(b) Wthout the aid of references and given an CQutstandi ng
Travel Order (OTO) Report and DNR Unnmatched report, reconcile
transactions in accordance with MCO P7300.20. (3451.02.04b)
OUTLI NE

1. BASI C DEFI NI TI ONS USED DURI NG VALI DATI ONS:

Before we can begin an in-depth discussion of validating

unl i qui dated orders, you need to know what conprises

unl i qui dated orders and sone other common ternms that are used in
the financial community dealing with validations. These basic
terns are:

A. Unliquidated Orders (ULO) - WMaterial (s) or service(s)
t hat have a valid obligation recorded in the accounting system
t hat have not been |iquidated (paynment not recorded in the
accounting system) or conpletely liquidated. An exanple is
provi ded bel ow :



OBL LIQ uLO
SDN AMT AMT AMT
M6712592750001 $ 1200. 00 $ 99.00 $ 1101.00

B. Undelivered Orders (UDO) — An Undelivered Order exists
when material (s) or service(s) on order have not been received
or have been received with no correspondi ng expense recorded in
t he accounting system An exanple is provided bel ow.

OBL EXP LI Q uLo
SDN AMI AMI AMI AMI
M6712572750001 $ 1200.00 $ 0.00 $ 0.00 $ 0. 00

C. Negative Unliquidated Order (NULO) — A Negative
Unl i qui dated Order exists when a |liquidation anmount exceeds the
obligation anobunt recorded in the accounting system An exanple
is provided bel ow.

OBL LI Q NULO
SDN AMT AMT AMT
M6712572750001 $ 1200.00 $2400. 00 $ -1200.00

D. OQutstanding Travel Oder (OTO - An Qutstanding trave
Order exists when a traveler has executed the TAD but the
settlenment transaction has not posted in SABRS. An exanple is
provi ded bel ow

OBL EXP LI Q oro
SDN AMI AMI AMI AMI
M6712500TOEO001 $ 1200.00 $1200. 00 $ 0.00 $ 1200. 00

E. Qutstanding Travel Advance (OTA) — An Qutstanding
travel Advance exists when a travel er has executed the TAD
orders, taken a travel advance and the settlenent transaction
has not posted in SABRS. An exanple is provided bel ow

OBL LI Q OTA
SDN AMI AMI AMI
MB925500TCEO001 $ 1200.00 $ 0.00 $ 200. 00

F. Unmatched Di sbursenents (UVMD) — An Unmat ched
Di sbursenment exists when a liquidation transaction has been
processed by a finance office but has not matched or posted
properly to an existing obligation record in SABRS.

DOCUMENT NUMBER DSSN VOUCHER TTC PAAN COST CODE COLLECT/ PAI D AMOUNT

MB925500TOO0001 6102 69485 2D OEO001 25500TOE0001 $ 1100.00
MB925500TOO0001 6102 69485 1K OE0001 25500TCE0001 $ -200.00



(NOTE: Notice that if this docunent nunmber was input correctly,
it would have liquidated the OTA exanple and the command woul d
have gai ned $100. 00.)

G Validation — A validation is the process of ensuring
that transactions recorded in the accounting system are accurate
and chargeabl e agai nst the operating funds of the command.

2. REFERENCES REQUI RI NG UNLI QUI DATED ORDER (ULO) VALI DATI ONS:

A. ULO validations are required based on three sources.

(1) DOD FMR Vol une 6, Chapter 2 - This reference
states that the DoD conponents are responsible for:

(a) Ensuring the accuracy, conpleteness, tineliness
and docunentary support for all data generated by the custoner
and input electronically into finance and accounting systens;

(b) Establishing internal controls to ensure the
accuracy of data;

(c) Reviewing all reports to ensure the accuracy of
dat a.

(2) NAVCOWT Manual Vol unme 3, Chapter 9 - This
reference states that it is the responsibility of the conmandi ng
officer to ensure that only valid obligations are initiated and
promptly entered into the accounting records. The commandi ng
of ficer enpl oys the Budget Execution Activity/Budget Execution
Sub- Activity (BEA/BESA) to ensure that the conmands accounting
records are accurate and conpl ete.

Further, with the recording of valid obligations also
cones the responsibility to ensure the docunments in the
unl i qui dated obligation file are reviewed on a periodic basis.
This is done to ensure that only valid obligations are contai ned
in the accounting records. The NAVCOWMPT Manual states that
mandat ory revi ew of obligation docunents will be made at | east
once each fiscal year to determne the validity of the
obligations on file. Conmmanding officers will nake additional
reviews during the fiscal year as considered warranted for
better fund control and utilization.

(3) MCO P7300. 20 increases the frequency of ULO
validations to at | east once each quarter during the fiscal
year .



3. PURPOSE OF UNLI QUI DATED ORDER VALI DATI ONS:

A.  Unliquidated obligations are nothing nore than financi al
transactions that for one reason or another have not been
“conpleted” in the official accounting records. In other words,
t hese transacti ons have not conpleted all phases of the
transaction cycle (i.e. Commtnent, obligation, expense and
i quidation). They have not been finalized and therefore cannot
be renmoved fromthe active accounting records. |In order to
conplete the transaction, all the individual postings of the
transaction nmust be present and agree. That is, the conmmtnent,
obl i gation, expense, liquidation and quantities must all match
before the transaction is conplete. Only through a thorough
review and validation can the nunmber of unliquidated obligations
be reduced and m nim zed.

B. It is inportant to continually nmonitor the ULO so that
nonetary resources are not wasted and excess funds can be
recouped in order to satisfy other requirements. Conversely,
there may be docunents that require an increase in funding to
beconme conplete and these too nmust be adjusted accordingly.
Essentially, the ULO report is indicative of how we manage our
funding. A large dollar ULO report can easily equate to
m smanagenent when vi ewed through the eyes of an external
agency. Such a finding can easily |lead to an out-year budget
reducti on based on this alleged m smanagenent. Sinply stated,
the ULO review and validation is one of the npbst inportant
undert aki ngs a BEA/ BESA conducts throughout the fiscal year.

C. Commands performng tinmely and accurate revi ews of
undel i vered, unliquidated and unsettled orders ensure:

(1) Only valid obligations affecting the command's
operating funds are recorded in the accounting system

(2) The ampunts associated with financial transactions
are correct;

(3) No duplication of obligations or paynents are
recorded in the accounting systemthat reduce avail abl e funding
erroneously;

(4) The correct status for each transaction (transaction
cycle: commtnent, obligation, expense, and liquidation) is
recorded for reporting and use in followon actions in



requesting status of shipnment or paynment affecting the
transacti on.

4. VALI DATI ON PROCESS:

A Since we have different types of spending transactions
and we have to validate all spending transactions resident in
SABRS, we have various nethods. Local Standard Operating
Procedures at various conmmands nmay dictate m nor variations but
the end result, of ensuring all accounting transactions resident
in SABRS are correct, remains the same. The npbst common
val i dations are conducted on Material and Services and Travel
transacti ons.

B. Gound Rules: To begin the process of validating
unl i qui dated orders, we need to cover the follow ng basic ground
rules. These rules are:

(1) Al transactions listed on SABRS (I NFOPAC) reports
will be considered correct or valid until proven otherw se.

(2) Al transactions for all fiscal years will be
revi ewed.

(3) Al transactions reviewed nust be annotated with an
appropriate validation code.

5. VALI DATI ON OF MATERI AL AND SERVI CES TRANSACT| ONS:

A. To performthe validation of outstanding transactions of
a material and services transaction, you will need at a nini num
the follow ng reports from | NFOPAC.

DFBRO08 | Unl i qui dat ed Daily batch report provides listing of all ACTIVE
bl i gati on Report transactions on Active File.

DFBR016 | Negati ve Daily batch report provides lists of al
Unl i qui dat ed transactions on Active File where the liquidation
bl i gati on Report anount exceeds the obligation amunt.

(1) RO08 Unliquidated Obligation Report: This is the
maj or report used during a ULO validation. This report provides
alisting of all Material and Services transactions (in docunent
nunber sequence, by fiscal year) for a specific BEA/ BESA t hat
has not yet been conpleted financially in SABRS.

(2) RO16 Negative Unliquidated Obligation Report: This
vital report identifies major problemareas with active records




where the |iquidation exceeds the obligation. This report
shoul d be validated after each cycle to determ ne the cause of
the problem This report shows records in which sone

I i qui dati ons exceed the obligation by a few dollars while other
exceed the obligation anount by thousands of dollars. Suspected
erroneous paynents and incorrect |iquidations should be a key
area for consideration. In some cases, the liquidation is
correct and the record should be adjusted accordingly. This
report is mainly used to highlight severe problems with

desi gnat ed records because these transactions al so appear on the
RO0O8 report.

B. Validation Codes for ULO (R0O08) Report: Conptroller/
fiscal personnel use validation codes to annotate specific
corrections to inaccurate accounting records. The validation
codes all ow personnel to know what action (if any) is required
to correct an individual record. These codes are not
necessarily the sane throughout the Marine Corps as each unit
wi Il have their own Standard Operating Procedures. But the
foll owi ng codes are the nmobst commonly used and you will easily
be able to adapt. Sonme validation codes conmmonly used with the
ULO Report are listed bel ow.

CODE PURPOSE

Valid Accounting record is correct. Exanple: Goods
ordered and obligated, goods received and

(Vval) expensed, or Invoice paid and |iquidation
post ed.

Recei ved Materi al (s) or service(s) have been received,
with no expense recorded in SABRS. Awaiting

(Rec’ d) recei pt of invoice to nake paynent.

Li qui date |Material (s) or service(s) were received, invoice
forwarded to DFAS for paynent, with no

(Liq) liquidation in SABRS. Provide a copy of the
payment voucher to DFAS for followup on paynent
pr obl ens.

Conpl et e There is a difference between the conm t nent,
obligation, or expense anmpbunt and the

(Compl) i quidation anobunt. The Final Action Indicator
for the final |iquidation needs to be posted to
adj ust anpunts.

Error Docunment is in error, (invalid docunment nunber
or Accounting Classification Reference Nunmber

(Err) (ACRN), docunent number does not belong to your

command, etc.). Make corrections or contact
DFAS for resol ution.
Canc The material or services are no | onger required




( Canx)

and you have the proper
deobl i gate the funds.
be "truly"
expense or
in the accounting system)

documentation to
( NOTE:
cancel ed, there nust not be an
| i qui dati on posted for that docunent

C.
val i dati on:

Docunent

| dentifier Codes (DI C) used during the

For a docunent to

The DIC s used to make adjustnents to SABRS records
are the sane DIC s we have previously discussed with sone
additions. In our table below, we have reintroduced DIC s you
have | earned in your process spending transactions class and
have introduced a few additions to the |ist.

ADJ ADJUST COM OBL/ EXP AMI AND QTY EI THER UP/ DOWN TO
EQUAL LI QUI DATI ON AMIT AND QTY ALREADY POSTED ON
ACTI VE FI LE
CMT ADJUSTS COVM TMENT AMOUNT
EXP ADJUSTS EXPENSE AMOUNT
OBL ADJUSTS OBLI GATI ON AMOUNT
COB ADJUSTS COVM AND OBL AMOUNT SI MULTANEOUSLY
COE ADJUSTS COM OBL/ EXP AMOUNT SI MULTANEOQUSLY
OEX ADJUSTS OBL/ EXP AMOUNT SI MULTANEOUSLY
DEC ADJUST DATA ELEMENTS FOR O&M RECORDS ONLY
However, the key to telling SABRS that you are processing a
transaction for validation purposes is the Special Function
I ndi cator (SFI). The User will access the proper Spending

Transaction screen using one of the above DIC s. Wen adjusting
records for validation purposes a Special Function Indicator
(SFI') nmust be entered. The SFI allows SABRS to categorize and
total all the records affected during a validation. Conptroller
and upper-1level financial managenent personnel review this data
to determne the effectiveness of validations and it allows them
to conpare anmounts that may indicate m smanagenent. A conplete
listing of the Special Function Indicators are provi ded bel ow

(Note: For validation purposes, only a “V" wll be inserted as
the SFI):
DI C | SFI PURPOSE
CODE
CMI |V Used to identify a validation record
OBL | BLANK |W I I increase or decrease the commtnment to
mat ch obligation
\% Val i dati on, sanme as bl ank.
X I ncrease conmtnment to match input val ue.
Y Sanme as X, except for validation.




EXP | BLANK | I ncrease/ Decrease conmm tnent and obligation to
mat ch expense.
\% Val i dati on, sanme as bl ank.
X I ncrease conm tnment and obligation to nmatch
expense.
Y Sane as X, except for validation.
COB |V Used to identify a validation record.
COE |V Used to identify a validation record.

D. Mat eri al and Services Validati on Process:

(1) The actual process of perform ng the validation of
mat eri al and service transactions begins with conparing the
documents contained in your menorandum records to the
transaction recorded in SABRS on the RO08 report. The R008 and
t he menorandum records shoul d al ways be the starting point when
perform ng a validation. Since a BEA/BESA is required to keep
copies of all obligation and other source docunents, assum ng
t hese records are properly maintained, the validation process
should be fairly straight forward. The actual validation is
accompl i shed by the follow ng actions:

(a) Conpare each docunent number |isted on the RO08
to nmenmorandum records. Specific attention should be nade
regardi ng docunment nunbers, data elenents/financial information
pointers, quantities ordered and received, and anounts posted in
t he accounting system Each el enent nust be anal yzed for
accuracy.

(b) Ensure the ampunts |isted on the RO08 are
accurate based on the phase of the transaction cycle (i.e., is
the transaction in a comm tnment, obligation, expense, and/or
paynent phase).

(c) Ensure differences between the menorandum
records and the RO08 are researched to deternmne if the anpunts
in the accounting systemare incorrect or if changes to the
docunents have occurred that have not been annotated in the
BEA/ BESAs nenorandum recor ds.

(d) Ensure the RO08 report is annotated with the
proper annotation based on verification of transaction and
research perfornmed.

(e) Ensure authorized corrections are nade in the
accounting system (i.e., adjustnents to comm tnment, obligation,



expense anmounts) and DFAS is notified of those transactions
containing |liquidation (paynent) problens or issues for
resol ution.

(2) I'n some cases, the BEA/ BESAs may not have all the
necessary paperwork to validate certain records and it’'s the
BEA/ BESA' s responsibility to obtain the necessary docunentati on.
BEA/ BESA' s nust search for all necessary docunmentation to
conplete the validation process. Sources that are available to
the BEA/BESA are listed below. A good BEA/BESA will have
establ i shed hel pful contacts (mlitary and civilian) that can
provi de assi stance when necessary.

(a) Supply Section - This section can provide the
current status on all mechani zed supply requisitions, such as
determining if the requirement is still valid, itemis on back
order, item has been received, ordered anounts have been changed
or if the price per item has been changed.

(b) Regional Contracting Ofice - This office can
provi de information concerning m ssing contracts/purchase
orders, nodifications to contracts, and in sonme cases whet her
t he good or service has been delivered.

(c) Transportation Managenment O fice (TMO) or
Central Shipping/Receiving Ofice - This office can provide
i nformation concerning deliveries of ordered materials and
whet her the Report of Property Received (RPR) has been forwarded
t o DFAS, Vendor Pay.

(d) Finance Ofice (DFAS, Vendor Pay) - This office
can provide information on matters concerning paynents, paynent
status and correction status of probl em paynments.

6. VALI DATI ON OF OUTSTANDI NG TRAVEL ORDERS (OTO) :

A. Qutstanding Travel Orders (OTO are the travel
equi val ent of the material and services UDO ULCs. OTGCs reflect
all travel obligations that have not been conpleted (liquidated)
at the tinme the report is generated. CQutstanding Travel orders
funded by your command will be validated for all active fiscal
years.

B. The key report used to validate OTGs in SABRS is the
DFBROO5A CQut standi ng Travel Order By Age Category Report.



DFBROO5A | Qut st andi ng This daily batch report lists all Active File
Travel Order by records with a “21” Object Class down to the
Age Cat egory BEA/ BESA | evel by fiscal years.
Repor t

This report can be printed from | NFOPAC. On the ROO5A report,
the amounts for Per Diem O her Travel, and M scel |l aneous
anounts are conbined and reflect as one anount under the
"Obligation Anpunt" columm. Other reports exist for the
unsettl ed Governnment Transportati on Request (GIR) portion.

C. Since Tenporary Additional Duty (TAD) obligations are
usual ly based on an estinate at the tinme the orders are created
and obligated in SABRS, the potential for significant variances
bet ween obligations and |iquidations is high. For exanple:

A set of TAD orders is obligated for $500. When the
traveler settles the claim the actual cost of the
trip is $100. The fundi ng command shoul d reverse $400
of the obligation, thereby increasing the command's
avai | abl e bal ance by the $400 dollars. \When OTOs are
not validated, |arge ampbunts of noney can be | ost.
This reasoning or situation can also work in reverse.
Assunme a set of TAD orders is obligated for $100 but
settled at $500. The commnd's funds are charged an
addi ti onal $400 which has to be obligated to cover the
paynment and reverse the NULO condition for the
transaction. Let us take this scenario one step
further and say it occurred during a depl oynent of 100
Marines involved with the travel. 1In this case the
over or under funding of $400.00 per Marine would
equate to a $40,000. 00 over obligated status or a
$40, 000. 00 NULO st at us!

D. Validating OTGCs is very simlar to the process
previously described for material and services transactions.
You begin the validation with your source docunents (i.e. Trave
Orders, nodifications and settl ement vouchers) contained in the
TAD source docunent files. These docunents are conpared to the
transactions listed on the OTO report and annotations are nade
based upon the action desired.

E. The followi ng are sources you can use to obtain
i nformati on concerning the OTOs contained on the SABRS ROO5A
report.
(1) TAD source docunent files - Conpare all outstanding
TAD orders contained in your fiscal files to the OTO report.
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Note that TAD orders are valid if the traveler is still in a TAD
status. Further, note the Estimted Conpletion Date (ECD). |If
the ECD has passed and anple tinme has | apsed, you should have a
settl ement voucher.

(2) Individual Marine - Check to see if the individua
Marine actually perforned the travel and submtted a trave

claim If a claimwas not submtted, use the existing |oca
procedures of the conmmand to get the individual to submt a
travel claim If the Marine did submt a claim obtain a copy

fromthe Marine with a | egi ble DOV/ DSSN stanp. A Reports
I nquiry search by DOV/DSSN wi || usually uncover the |iquidation
i n SABRS.

(3) Order Witing Section - Check to see if TAD orders
were cancel ed or nodified. Obtain any docunentary evidence that
the order witing section has on the specific travel orders. In
some commands, the order witing activity will keep copies of
vouchers for each travel claimsubmtted. If the travel orders
were nodi fied or cancelled, ensure the proper action was taken
to adjust the official accounting record in SABRS.

(4) Disbursing Ofice - The disbursing office can
provide informati on on when the paynment for settlenent was made
and usual ly provide a copy of the travel settlenment. Further,
they can tell you if they did not receive a settlenment request.
One note on paynents: if you can get a copy of the travel
settlenment, review the appropriation and docunent nunber on the
settlenment to ensure it is the same coding data that was
reflected on the original orders. The paynent may have been
made al t hough posted incorrectly in SABRS, i.e. incorrect
docunment nunber.

(5) DFAS - DFAS can assi st on problem paynent resol ution
or provide additional guidance and support. Additionally, DFAS
mai ntai ns the Integrated Automated Travel System (IATS) in which
the finance office can retrieve TAD advances and settlenments for
each Marine or civilian as long as the Marine Corps finance
office prepared the transaction. |ATS will not show advances or
settlenments that were conducted in another service's finance
of fice (ARMY, Airforce, Navy).

F. Validation Codes for ROO5A OTO Report: Validation codes
are used by the BEA/ BESA, Conptroller personnel, and by DFAS
personnel to make corrections to travel transactions in SABRS.
The validation codes allow personnel to know what action (if
any) is required to correct an individual docunment based on the
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val idation. Sone validation codes that are commonly used with
the OTO report are listed bel ow

CODE DESCRI PTI ON

PENDI NG The TAD trip has not yet occurred or the travel is
( PEND) still in progress.

COVPLETE TAD trip is finished, the traveler submtted a

( COVPL) travel claimand the settlenent was nade. Paynent

has posted in SABRS. BEA/BESA should insure that the
obl i gati on amunt equal s the amount of settl enment
(make appropriate adjustnent in SABRS).

LI QUI DATE |Settled, but no liquidation in SABRS - TAD trip was

(LIQ conpl eted and traveler submtted claim but either
not yet paid or the paynent has not yet posted in
SABRS.

CANCEL TAD orders either canceled or not executed.

( CANX)

ERROR Docunent is in error, (invalid for the BEA/ BESA,

(ERR) travel advance posted as |iquidation, etc.), provide

an expl anation of the problemand submt to
conptroller office for resol ution.

G Once all annotations are nade on the ROO5A OTO report
and the necessary source docunents have been obtai ned, ensure
aut horized corrections are made in the accounting system(i.e.
adj ustnments to comm tnent, obligation, expense anounts). Ensure
DFAS is notified of those transactions containing |iquidation
(paynment) probl ens.

H. Common Errors with OTOs and Travel Obligations: These
are sonme of the common errors you will encounter when performng
a Oro validation:

(1) The docunment nunber recorded in SABRS does not match
t he docunent nunber on the settlenent voucher. The transaction
needs to be researched to determ ne the correct docunent nunber.
Corrective action is changing the obligation docunent nunber in
SABRS (if applicable) or have the docunment nunber used on the
paynment corrected (contact DFAS). In nost cases, if the travel
orders were printed through SABRS, the SDN is correct and the
SDN on the settlement voucher nust be corrected.

(2) Erroneous amounts recorded in SABRS. |f the
obligation amount is in error, the BEA/BESA will correct these
transactions. |[If the paynent anount is in error, annotate the

OTO listing and provide any supporting information to DFAS for
payment correction.




(3) Variances between the paynent anpunt and the anount
obl i gated. BEA/ BESAs shoul d adjust the obligation to equal the
payment when the paynment is correct and final. Sone exanples
t hat can cause variances or erroneous anmounts in SABRS:

(a) transposing figures when anmounts were entered;
(b) doubl e-posting paynents;

(c) wong transaction type code in the paynment (1K
vice 2D)

(d) m splaced deci mal .

(Note: As discussed in your previous TAD class, the incorrect
amounts entered into SABRS for TAD records are corrected by
entering in the new actual anount in the adjustnent screen. The
new anmounts entered do not add or subtract fromthe previous
anount rather it overwites the incorrect dollar anmount with the
new anount .

7. VALI DATI ON OF OUTSTANDI NG TRAVEL ADVANCES ( OTA) :

A. As you have |earned in your previous travel class,
Marines or civilians going TAD have an option of receiving a
travel advance to help cover the initial cost of the TAD trip.
This nmoney will be collected when the traveler settles the
travel claim (anobunt of advance is subtracted fromthe anmount
the nmenber is entitled to for perform ng the travel). A “pay
checkage” to recoup the anount of the travel advance will result
if the menber or civilian fails to submt a travel claimat the
concl usi on of TAD.

B. Validation of OTAs is very simlar to the review
perfornmed for OIGs. To begin the validation, the BEA/ BESA needs
a copy of DFRBO0O5B Qutstanding Travel Advance by Age Category

Report .

DFBRO0O5B | Qut st andi ng This daily batch report lists all trave
Travel Advance by | advances on the Active File that have not been
Age Cat egory settled. Broken down to the BEA/ BESAl evel
Report
C. You will use the sanme sources in the above OTO

val i dation portion for gathering information and the sane
remarks or validation codes on the report. The basic steps that
you will follow for the validation are outlined below. Starting
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with the first transaction on the ROO®BB, determ ne the follow ng
for each Travel Order Nunmber (TON) record reflected on the
report.

(1) If the individual received a travel advance and the
TAD orders have been cancel ed, send a letter/ nessage to the
i ndi vidual's Commandi ng Officer advising the individual to
rei mhurse the governnment for the anount of the advance.
Annotate "Ltr" and the Julian date sent on the ROOGB (i.e., Ltr
6270). If the individual has already rei nbursed the governnent,
have the nmenber provide a |egible copy of the cash collection
voucher for forwarding with the validation (retain a copy for
menor andum fiscal files). Contact DFAS for problem
payment/col | ecti on resol ution.

(2) If the travel order is on the OTA report and the
travel er was di scharged or released fromactive duty, a letter
must be sent to the |ast know address. After repeated attenpts,
contact DFAS. DFAS can enter a debit/credit for the amount of
t he uncol | ectabl e travel advance. Your conmand will take the
charge in the amunt of the travel advance. DFAS has other
options such as recouping the travel advance fromthe nmenber’s
final discharge anmount (if possible) or possibly forwarding on
to the IRS. In many cases, it is wise to seek DFAS s assi stance
as to the nost efficient and econom cal way to renove the
uncol l ectabl e travel advance from your records.

(3) When validating travel advances, conpare the
advances to the validated OTO report to determne if there is an

unliquidated OTO. If the sane transaction is on the OTO report,
use the sanme validation code on the OTA report as on the OTO
report. Note, no action will be taken to cancel an outstandi ng

travel order until the outstandi ng advance is coll ected.

(4) If an expenditure has already processed agai nst the
out standi ng travel order and the advance is still outstanding,
exam ne the paynment records to determne if an error on
transaction type codes occurred (exanple, settlenment posted the
2D or duplicate 2D transacti ons posted wi thout posting a 1K
credit).

8. Error Reports: Validations of ULO OTQ OTA's woul d not be

conpl ete unl ess we cover the error reports in SABRS. 1In all
val i dations, the one transaction you will be searching for is
the liquidation. |In many cases, the paynment has been made but

has either posted under an incorrect document number or is in
suspense on the Error File pending correction. Wen you print
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t he RO08/ ROO5A/ RO05B for validations, you should also print the
DNR error and unmatched/ rejected reports that were covered in
t he Expenditure and Col |l ections class. |In some cases, with
know edge of your conmand’ s data el enent construction, you wl|
| ocate liquidation’s in error that belong to your command.

| dentifying and correcting these liquidations will help you

cl ear your Qutstanding Obligation Reports. Wen you have
identified an error docunent, make the necessary corrections to
t he SABRS report and contact DFAS for resolution.

REFERENCES:

1. DOD FMR Seri es
2. MCO P7300. 20, Chapter 4, paragraph 4011
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